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MEMBERS 

How to Sign-up a Member via Authorize.Net 

STEP 1 
When signing up you have two selections.  You can choose to be a “Member” or a “Venue”. Click the radio 

button next to Member and fill out the form below: 

MEMBER SIGNUP 

 
 

STEP 2 

Fill out Registration Form, Click “Continue to Membership Options” and select a payment method from 

“Select Preferred Payment Method:”. After choosing selection click “Continue to Membership Options” 
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How to Sign-up a Member via Authorize.Net (cont.) 

STEP 3 
Select one of the four memberships below by clicking on the radio button with the membership you wish to 

purchase. 

 
 

STEP 4 

Click “Purchase with Authorize.Net” button and pay. 
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How to Sign-up a Member via PayPal 

MEMBER SIGNUP 
As seen below, to sign-up as a Member using PayPal, Click the radio button next to “Member", fill out the form, 

Check the “I acknowledge….” Box. Click Signup.  You will be forwarded to the Registration Form.  Fill it out and 

click “Continue to Membership Options.” 

STEP 1 STEP 2 

 

 

 

 

 

STEP 3 

Once you complete the signup and Registration form, you will be forwarded to Payment area.  Choose your 

payment method, enter your PayPal email then Click “Continue to Membership Options to pay. 

Remember, if you choose PayPal you have to enter your PayPal email as shown in the box 

below. 
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How to Sign-up a Member via PayPal (cont.) 

STEP 3 
Select one of the four memberships below by clicking on the radio button with the membership you wish to 

purchase. 
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STEP 4 

If you already have a PayPal account click on “PAYPAL I already have a PayPal account.”  If not, fill out the 

information below and Click the “Continue Button”. 
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RESERVE A TICKET 

Reserve A Ticket 

STEP 1 

Select an event you want to make reservation for and choose # of tickets. 

 

STEP 2 

Click on OK to reserve a seat or cancel if you changed your mind. 

 

 

 

If the show is sold out you will get the response below: 
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Cancel A Reservation 

STEP 1 

Login or Click “Tickets” in the top right hand corner of your screen.  Once you’re on  tickets view an event you 

already have a reservation for, it will display a “Cancel Reservation” button.  Click “Cancel Reservation” if you wish 

not to attend the event. 

 

STEP 2 

Click “OK” to finalize the cancellation or Cancel if you change your mind. 
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MyAccount: Edit your Reservations 

STEP 1 

Click “MyAccount” located in the top right hand corner of your screen. 

 

STEP 2 

Click on “Edit”, Change the amount of Reserved tickets. 
 

 
 

STEP 3 

Click on “Edit”, Change the amount of Reserved tickets, and then press “Update.”  

 
 



11 | P a g e  

 

 

MyAccount: Account Settings: Change Password or Editing Account Information 

Click on “MyAccount”.  Under “MyAccount” click on “Account Settings.” The Account Settings allow you to change 

the password or edit your account information. You can also Click “contact us” to contact the site administrator 

regarding changes to your account details. 

STEP 1 
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MyAccount: Account Settings: Contact Us (cont.) 

For any account issues, concerns, or general feedback use the “Contact Us” link at the bottom of every page. 

STEP 2 
Fill out the form below and click “Contact Us” to submit. 

 

 

 

MyAccount: Membership Settings 

 

STEP 1 
The Membership Settings informs you regarding, who is authorized to pick up tickets.  It also informs you 

of your present; and next scheduled payment. 
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LOGIN AND LOGOUT 

Login and Logout 

STEP 1 
Choose to login as a Member or a Vendor by clicking on the indicating radio buttons below. 

STEP 2 

Once logged in, to logout, click on Logout in the top right hand corner of the screen. 

 
 

 


